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	Company Name
	Response

	
	(Attach detailed response or supporting documents as required)

	1) The memorandum and articles of association or company constitution, including any amendments thereto.
	

	2) Financial statements for the most recent three financial years including depreciation schedules. 
	

	3) Tax returns for the most recent three financial years.
	

	4) Business activity statements subsequent to 30 June of the most recent financial year.
	

	5) Budgets, forecasts or similar for the current and subsequent financial years.
	

	6) Does the entity have any business/strategic plans?  If so, provide a copy if documented or an explanation if they are not documented.
	

	7) Advise the accounting software or method used by the business to record its income and expenses on a day to day basis.
	

	8) Provide copies of the most recent management accounts (i.e., the year to date profit and loss statement and balance sheet as produced by MYOB or similar).
	

	9) Advise of any significant transactions or events subsequent to or not recorded in the most recent financial statements.
	

	10) Provide a background of the company and the business.  This should include the matters listed below:
a) When did the business commence?  Who was it commenced by?  Any significant changes in key people involved in the business? 
b) What does the business do?  Is it different to similar businesses, if so, why?  In what geographical area/s does it operate?  Details of the number and type of other businesses that may be considered competitors.  Details of any significant changes in the nature of the business?

c) Copies of any brochures or promotional material, including the address for any internet sites of the business.
d) Describe the types of customers/clients of the business.  Are there are large number of small customers and or a few large customers?  Provide details of any significant customers/clients or any agreements with customers/clients?
e) Provide details of the relationships with suppliers to the business.  Are there any agreements with suppliers or is the business reliant on any one or more suppliers.

f) What have been the reasons for the success or otherwise of the business?

g) Are there any industry or similar matters that may be affecting the business (such as changes to regulations, export/import markets, rising fuel prices etc).

h) The number of employees and any key employees.  Include any changes over recent years and its impact on the business.

i) Are there any plans for expansion, replacement or upgrading of significant items of plant & equipment?  If so, provide details including the reasons for and benefits to the business, and amounts involved.
	

	11) Provide details of amounts and benefits (including salary/wages, superannuation, motor vehicle, etc) received by any related parties (owners and their relatives) during the most recent three financial years.


	

	12) Provide details of the roles, responsibilities and hours worked by any related parties (owners and their relatives) involved in the business and any changes to this over the last five years.
	

	13) If the financial statements do include a provision for annual and long service leave, please provide details of the basis for the provision (i.e., annual leave excludes any leave loading and long service leave is accrued for employees with more than five years service).  If the financial statements do not include a provision for annual and long service leave for its employees, please provide details.  Provide details of any amounts attributable to the Husband or the Wife.
	

	14) Provide details of any contingent liabilities that are not reflected in the most recent financial statements.
	

	15) Provide details of the terms and conditions for any loans to or from related parties.  If possible, please advise if the loans comply with the deemed dividend provisions of Division 7A of the Income Tax Assessment Act

	

	16) Provide details of any prepayments, other debtors, accruals and other creditors as per the most recent financial statements.
	

	17) Provide the values to be adopted for any property, plant & equipment owned by the company (including copies of any valuations).  If values are not provided, the book values included in the most recent financial statements will be adopted for the purpose of the valuation.
	

	18) Provide details of any plant or equipment being purchased under a lease, hire purchase or similar.
	

	19) If the business is conducted from property owned by the company or a related entity, provide details of the arms length rental for the property.
	

	20) Provide details of any transactions, provision of services or assets between related entities, including any amounts paid and details of services, equipment etc provided.
	

	21) Provide details of any significant increases or decreases in income and expenses over recent years, for example, sales have increased because of ….. and rental expenses have deceased because of relocation to……
	

	22) Should either the Husband or the Wife be aware of any information that has not been requested which they believe to be relevant to the valuation, please provide this information.
	










