
<Date>
Mr N Gaudion
Cutcher & Neale Forensic Accounting
DX 7811
NEWCASTLE
PO Box 694
NEWCASTLE   NSW   2300
Dear Mr Gaudion,

<Surname> - Family Law Matter
<Solicitor name> of <Firm name> acts for <Client name> and <Solicitor name> of <Firm name> act for <Client name> in relation to matters arising from the breakdown of their marriage.  
<If proceedings have commenced> 
There are currently proceedings before the Family Court of Australia at <Location>.  The file number is <insert Court file number>.  The full name of the Applicant in the proceedings is <insert full name as required on affidavits> and the Respondent is <insert full name as required on affidavits>.
We advise that the matter is next before the Court < for conciliation conference / hearing / final hearing> on <date>.

<An order has been made appointing you> OR <The parties have agreed that you be appointed> as a single expert to value the interests held by the parties in <Entity name>.
We wish to take advantage of your fixed fee valuation service for a single entity.  We have explained the engagement letter to our clients and discussed the circumstances where your fees may exceed the fixed fee.
This letter is sent to you as a joint letter of instruction signed by both solicitors.  Should you wish to discuss any aspect of the work that you are undertaking, you may wish to request a telephone conference with the instructing solicitors.
Our contact details are as follows:

<Husband’s Solicitors name>


<Name of Firm>


<Address>


<Address>


<Email address>

<Wife’s Solicitors name>


<Name of Firm>


<Address>


<Address>

<Email address>
Please find enclosed the following documentation which we understand is required by you:

· Completed and signed engagement letters from the Husband;
· Completed and signed engagement letters from the Wife;

· The Husband’s responses to the information requested;

· The Wife’s responses to the information requested;

· Responses to the information requested in respect of the entity to be valued; and,
· Cheque/s or completed credit card authorisation forms totalling $5,500.

Any requests for additional information should be sent to the following email addresses:

· <Email address of Wife’s solicitor>;
· <Email address of Husband’s solicitor>;
· <Email address of person/s in control of information>. <This list should include the email address of the person/s likely to be able to provide responses to the request for information as a response is required with 4 days for the report to be completed within the agreed time period>.

We request that you provide an invoice and receipt one half of the fixed fee to each of the Husband and the Wife.  OR  We request that you provide an invoice and receipt the fixed fee to the <Husband/Wife>.
In the event that additional fees are charged for either completion of the report or for additional work performed after completion of the report (such as attendance at conference or Court), then the <<Husband and the Wife> will each pay 50% of your costs in these proceedings regardless of allegations about who caused the increase, unless otherwise required by the Family Law Rules or directed by the Court.>  OR <<Husband/Wife> will pay all fees, regardless of allegations about who caused the increase, unless otherwise required by the Family Law Rules or directed by the Court.>  

Your tax invoice to the client should be issued in the personal names of the parties and not our respective firms, but may be forwarded to our clients care of our respective firms mailing addresses.  The parties, and not our respective firms, will be responsible for payment of your fees.

Yours faithfully
Yours faithfully
<Name of Firm>
<Name of Firm>
<Wife’s Solicitors name>
<Husband’s Solicitors 

                                                                                   Name>
encl.
The items highlighted indicate details that should be inserted into the letter of instructions or an alternative option.  Notes such as this are also provided for your guidance.











