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How to use Docu-Sign

Step 1: You will receive an email like the below from the Cutcher & Neale address;
   corpcompliance@cutcher.com.au 

Step 2: If you are unable to view the download boxes please right click and select download 
pictures.
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Step 3: Click the blue “View Documents Online” button – this will open documents in your 
web browser.

Step 4: Accept to use docu-sign and click continue.



From here you will have the option to sign on paper should you choose. Otherwise scroll through 
to the Minutes of Board of Directors Meeting and click on the Please sign option.

You are then able to sign in the box and click adopt signature. 

Lastly click finish and we will automatically be notified that you have signed. 

Once signed you will receive an email containing a PDF copy of your signed documents. This may 
take up to 24 hours to come through.

If you choose not to use docu-sign please contact our office and we can arrange to send 
your statement to you via a different method.


